UBND TINH HAU GIANG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CPCP HAU GIANG Poc 1ap - Tw do - Hanh phuc

NOI QUY CO QUAN
(Ban hanh kém theo Quyét dinh s6: 28 /Ob-CHCD ngay 18thang 01nam 2021
ciia Hiéu trueong Truong Cao dang Cong dong Hdau Giang)

Thot gian lam viéc:
Budi sang: Tir 7 gio dén 11 gio.
Budi chiéu: Tir 13 gior dén 17 gio.
Chuwong I
KHACH PEN LIEN HE CONG TAC VOI TRUONG

Piéu 1. Moi truong hop ra vao truong phai xuat trinh gidy to tuy than; chiu sy
kiém tra, huong dan cua Bao vé nha trudng va co trach nhiém hudng dan khach theo
yéu cau cong tac. Khach dén lién hé lam viéc v6i Ban Giam hiéu phai ding ky qua
bd phan van thu Phong Hanh chinh - Tong hop dé duoc hudng dan.

Diéu 2. Khong dugc mang hung khi, vii khi, cht dé chy no, hoa chat doc hai,
hang quoc cam vao khu vyc nha truong.

Piéu 3. Cac phuong tién di lai ctua khach phai dimg trudc cong va chi vao
truong khi dugc phep cua Bao vé. Cac phuong tién di lai nhu: 6t6, xe may, xe dap
phéi dau dung noi quy dinh theo su hudng dan cua Bao vé.

Piéu 4. Chap hanh nghiém tac ndi quy cua co quan, trang phyc gon gang;
khong c6 mui rugu, bia; khong gay 6n ao, to ti€ng, gilt gin v¢ sinh chung.

Chuong I1
CONG CHUC, VIEN CHUC, NGUOI LAO PONG CUA TRUONG

}?iéu 5. Khi dén co quan phai deo thé vién chirc; trang phuc phai gon gang lich
su. B61 voi luc lugng bao vé, tap vu phai mac ding trang phuc theo quy dinh.

Picu 6. Khong dugc udng rugu bia trude, trong gior lam viée; khong hat thude
la trong phong lam viéc.

Piéu 7. Phai co thai dd hoa nha, van minh, lich sy trong giao tiép. Nghiém cAm
moi biéu hién ctra quyén, hach dich, nhiing nhiu, gy phién ha, kho khan trong giai
quyét cong viéc. Phai gitr gin bi mat tai liéu, hd so co quan. Khong cung cap tai liéu
khi chua duge sy dong ¥ cua Hiéu trudng.

Piéu 8. Giir gin vé sinh noi 1am viéc; d6 rac dung noi quy dinh. Dé xe may, xe
dap va cac phuong tién di lai dling no1 quy dinh.
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Piéu 9. Nghiém chinh thuc hién an toan phong chéng chay nd; tiét kiém dién,
nudce, dién thoai; Tat cac thiét bi dién nude va khdéa phong lam viéc trude khi ra vé.

Piéu 10. Phai dam béo thoi gian lam viéc theo quy dinh, khong di mudn vé som;
tuy€t do1 khong choi game trong gid lam viéc va co bac dudi moi hinh thiec.

Piéu 11. Phai co trach nhiém bao vé tai san cong; khong duoc str dung cac tai
san, phuong tién cong dé phuc vu cho muc dich ca nhan. Khi can mang tai san ra
khéi truong phai ¢ sy dong y cua Hiu trudng.

Piéu 12. Nghiém cAm dua, nhan hdi 10; tham nhiing, ti€u cuc dudi moi hinh
thirc. Khong vi pham dao diac Nha gido.

Chuong II1
POI VOI HQC SINH, SINH VIEN CUA TRUONG

Piéu 13. Hoc sinh, sinh vién di hoc phai ding gio, deo thé khi dén truong, trang
phuc phai gon gang, lich su.

Piéu 14. Khdng di hoc mudn, bo tiét, bo hoc, néi chuyén riéng, 1am viéc riéng VA sir
dung dién thoai trong gid hoc. Nghiém cam moi hanh thirc hoc hd, thi hd. Khong duoc dua
ban be, nguoi than vao trong 16p cling nhu phong ¢ Ky tic xa.

Diéu 15. Quan hé giao tiép voi ban be phi hoa nhd, than thién, van minh; 18
phép va&i thay co gido.

Piéu 16. Gitr gin v¢ sinh noi cong cong va vé sinh 16p hoc hang ngay. Khong
mang thire an, d6 uéng vao phong hoc, phong thuc hanh; bo rac dung noi quy dinh;
han ché st dung tiii ni long, rac thai nhya.

Piéu 17. C6 trach nhiém bao quan tai san ciia nha truong. Khong dugc dan
gidy, bing keo 1én tudng, bang; khong v& 1én ban ghé. Tat dén, dién, nudc, quat khi
khong sir dung va khi tan hoc. Thuc hién an toan phong chéng chay no.

Picu 18. Khdng dugc udng rugu bia trude, trong gio hoc; khong hut thude 1a
trong khu vuc nha hoc, thu vién, khu hiéu bg. DPé xe may va cac phuong tién di
chuyén dung noi quy dinh.



